
Your Visit Connect Dashboard 

 

Team 

The Team section has two main purposes: 

• It allows admin users to register staff or other team members for 
the event and email them their Visit Connect details. 

• It gives an overview of the available BID licenses, registered staff 
members and available complimentary badges, staff permissions, 
and attendance status at the event. 

 



Register staff 

1. To register staff, click on Team > Add Staff > Register Exhibitor. 

 

 

2. Enter the basic contact details for your staff member then click 
on Save. 



3. Another window will appear. Confirm the individual’s 
information and check the boxes to agree to our event policies.  

 

 



 

 

4. After completing the registration form, the user will receive the 
e-ticket via e-mail for express check-in onsite. 

 



Export Staff 

5. To print your staff e-tickets click on 
Team > Actions > Print staff vouchers 

 

 


